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THE POLICY 

School Aims 

 
 We aim to create enthusiastic, independent learners across a broad based 

curriculum. 

 We aim to provide each child with the confidence and skills to achieve the highest 

possible standards regardless of their gender, race, religion or background. 

 We aim to provide a structured, stimulating and challenging learning environment 

where talents can flourish and children feel supported in their efforts. 

 We strive to develop in all children a positive self-image, excellent communication 

and social skills, self control and strategies for managing their emotions and 

behaviour. 

 We want to enable our pupils to become responsible members of society, showing 

consideration, tolerance, respect for others, good manners and spiritual awareness. 

 We aim to foster a lifelong enjoyment in sport and an awareness of healthy 

lifestyles. 

 We aim to develop children with rounded, balanced personalities who enjoy life and 

make the most of opportunities. 

 

Our Behaviour Policy aims to: 
 

  Promote self- discipline and acceptance of responsibility for ones own actions. 

 Enable children to make considered behaviour choices and have an understanding of 

the consequences of those choices 

 Teach children that all behaviours have consequences 

 Promote Conditions for an orderly school community in which effective learning can 

take place. 

 Teach Mutual respect for all members of the school community and a proper concern 

for the environment. 

 Create a learning climate in which all children can flourish 

 

Our Objectives are to: 

 

Praise in public; criticise in private 

 
Public acknowledgement of good behaviour can be very powerful in a positive way.  Usually, 

criticism should be as private as possible; lowering a child’s self-esteem is likely to increase 

misbehaviour, if not now, later.  Avoid being on one side of the classroom and telling 

someone off on the other side. 

The audience provided by the rest of the class can prove rewarding for the child as well as 

making the rest of the class feel ‘told off’ too. 
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Some children find direct praise hard to handle so praise should be as descriptive as 

possible and you should be sensitive to the impact.  Perhaps allow the child to hear you 

telling someone else how well he or she has done. 

Praise can also be non-verbal: a smile, a thumbs-up or a sticker.  Expand your vocabulary for 

praise. 

 

Teach children how to make good and appropriate behaviour choices 
Consistently use explicit language about the choices, positive or negative, made by children.  

This is done through PSHE lessons, Circle Times, Assemblies and through the all curriculum 

areas. 

 

Teach children how positive Behaviour for Learning can impact upon progress 
We teach children the importance of developing the skills of Resilience, Resourcefulness, 

Reciprocity and Reflectiveness. These are highlighted and practised through the curriculum 

 

Model desired behaviours 
It is important for adults within the school to model the kinds of behaviour that they 

expect from children in terms of respect, concern, fairness, how to apologise, how to 

resolve difficulties fairly and amicably.  Dealing with difficult behaviour can trigger feelings 

of anger, irritation, disappointment or even despair.  It is better to avoid communicating 

these feelings.  Responses should be low key and matter of fact. 

 

Give three positives before a negative 
This can apply to individuals as well as to classes.  Before criticising a child’s work or 

behaviour, aim to have made three positive contacts with them beforehand.  They will 

usually be more receptive to what you have to say. 

Within the class, aim to appreciate three children before challenging the choices of another 

one.  The lesson children will learn is that they are more likely to get attention when they 

behave or work well than when they make the wrong behaviour or learning choices. 

 

Acknowledge feelings 
Children often misbehave because they feel upset.  One reason for this can be to attract 

adult attention to their bad feelings in the hope that they will get some help with them.  

Acknowledging the child’s feelings can pre-empt them resorting to other ways to get your 

attention. 

 

Give children a choice 
Give children a choice as often as possible.  This can be as simple as deciding which piece of 

work they want to do first.  Being given choices increases a child’s sense of independence, 

which in turn contributes to the development of their self-esteem. 

 

Be consistent in approach 
Children have a need for the world around them to be as reliable as possible.  When staff 

act consistently and reliably, they make the child feel safer and therefore less anxious.  

This in turn will make it less likely that events will trigger off poor behaviour. 
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Listen to children 
Listen to children and make them feel significant.  It is important to make children feel 

aware that you recognise their feelings … “You seem cross, did something happen?” 

Follow up concerns raised and complaints made, even if you need to say that you will deal 

with it later.  Children need to feel able to share things with us and for issues not to be 

driven ‘underground’. 

 

Enforce the consistency of approach during break times and lunch times 
Teaching Assistants and MSAs responsible for children on the playground use the same 

language, rewards and sanctions. 

 

 

 

Rewards for appropriate and outstanding behaviour 

 

Our emphasis is always on praise. 

 

We praise and reward positive behaviour by: 

 
 Giving praise in the classroom 

 Sending a child to other adults for praise 

 Behaviour and effort stickers 

 Learning heroes stickers and certificates 

 Team points celebrated in Key Stage Celebration Assemblies 

 Headteacher’s / Deputy Headteacher’s stickers and certificates 

 Headteacher’s Joker card 

 Star of the week awarded in Key Stage Celebration Assemblies 

 Bubble time 

 Golden Time 

 Golden leaf awards in Key Stage 1 assembly 

 Playground awards 

 Postcards home 

 Attendance awards 

 

These rewards are given to reinforce and encourage further good behaviour. The whole 

school community provides these incentives and rewards. Rewards may be given to an 

individual, group or whole classes working together. 

 

Individual cohorts may develop and provide additional age appropriate rewards. 

 

Modifying inappropriate behaviour and applying sanctions 

 
Teachers have the right to teach and pupils have the right to learn. Children who break our 

school rules stop teachers from teaching and stop themselves and others from learning. 
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Children are always given the chance to correct their behaviour. If they choose not to do so 

then sanctions may be applied. A record of the level at which the child takes control of 

his/her own behaviour is kept by class teachers, so that over time, improvements can be 

seen. If initial behaviour strategies are not working we then employ the levels below: 

In order to have consistency in approach, it is expected that class TAs will liaise with MSAs 

at the start of lunch break to inform them of children who have had an unsettled morning. 

This enables MSAs to pre-empt any playground difficulties. At the end of lunch break, 

MSAs will liaise with class teachers to either pass on praiseworthy behaviour or any 

negative choices of behaviour that have been dealt with. 

 

 

LEVEL 1 
Strategies developed in the classroom. 

Examples of things to say or to do include: 

 

Using directed language: 

 

[Child’s name] you are [state behaviour and give instruction] 

The key element of this is that the adult must give the child direction and be very specific 

as to what behaviour choices they must cease. This should not be a request, but a direction. 

E.g. Bradley, stop banging the table, you are disturbing others. Thank You 

 

Adult must then state that this is a level 1 warning  

 

PLAYGROUND LEVEL 1 
Use the same technique as above and state that this is the first warning and that the child’s 

behaviour is being monitored 

 

 

LEVEL 2a 
 

The child is directed to time out by the adult in charge and told what behaviour the adult 

considers to be unacceptable. This should be a timed period and the time should be visually 

displayed using a timer / sand timer etc. It should be no longer than 10 minutes. Learning 

time missed should be made up at playtime in order to ensure work is completed 

satisfactorily. 

Child should be directed to time out using the same style of language as above. 

LEVEL 2b 
 

Once the child returns to the lesson, should a further reminder need to be given, it will 

result in the loss of Golden Time. The child completes a ‘Thinking about my Behaviour’ 

record which is then kept on the staff server. Completed forms should be returned to the 

Deputy Head. Should a further reminder be needed, the behaviours will be referred to 

the SLT for a Level 3. 
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PLAYGROUND LEVEL 2 
Child is moved to a designated area of the playground where they can reflect on their 

behaviour choices for a period of no longer that 10 minutes. The child is told what behaviour 

they are displaying and what about their choices is unacceptable. The child is told that it is 

a level 2 warning. After the 10 minutes, represented visually by a timer, the child should be 

given the opportunity to return to the playground, with a reminder of what behaviour 

choices are expected. Should a further reminder be needed then it will result in a loss of 

golden time. The child completes a ‘Thinking about my Behaviour’ record which is then kept 

on the staff server. Completed forms should be returned to the Deputy Head. The child’s 

teacher is informed at the end of lunchtime and all behaviour interventions are recorded on 

a daily basis in the behaviour log which is shared with the Deputy Head. Should a further 

reminder be needed, the behaviours will be referred to the SLT for a Level 3. 

 

 

LEVEL 3 
 

Child is sent to a member of the SLT who will fully investigate, take them to a foster class 

and explain what behaviour has been deemed to be unacceptable. Parents will be informed of 

the circumstances in the first instance by telephone. The work that was missed will either 

be sent home, with the expectation that it will be completed, or if this is not possible then 

it will be done at break time/lunchtime.   

 

The child should not return to their normal class for at least 1 session, this will be decided 

upon by the member of the SLT in consultation with the child’s class teacher. A member of 

SLT will issue a Level 3 letter that states that the child has had to spend a period of time 

out of the classroom during that day. A copy of the letter is kept in the child’s file and all 

level 3 behaviours are recorded on the school’s SIMs system. 

 

PLAYGROUND LEVEL 3 
 

Child is moved to outside the staffroom/Head/Deputy/Assistant Head. Child is told what 

behaviour they are displaying and what about it is unacceptable. Child is told that their 

behaviour needs to be referred to the SLT for a level 3 warning. The child will not be given 

the opportunity to return to the playground. Parents will be informed of the circumstances 

in the first instance by telephone. A member of SLT will issue a Level 3 letter that states 

that the child has had to spend a period of time off the playground during that day and 

possibly on subsequent days. A copy of the letter is kept in the child’s file and all level 3 

behaviours are recorded on the school’s SIMs system. 

 

Persistent Level 3 behaviour may result in fixed term exclusion. If 5 Level 3 letters 

are sent home in one term this will result in an automatic 1 day external exclusion.This 

does not affect the Headteacher’s right to take immediate action in the case of any 

serious incident.  
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LEVEL 4  
 

Violent, aggressive behaviour is unacceptable and is regarded as a level 4. Children may 

go to level 4 because of an isolated incident or because they have not responded to level 3 

strategies of support and sanctions. If an incident occurs this will result in a fixed term 

exclusion and persistent disruptive or violent behaviour may result in a permanent exclusion. 

In all cases this decision is made by the Headteacher and in their absence the Deputy Head. 

 

 

 

The context and the individual needs of the child will be taken into consideration when 

sanctions are applied. 
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Swallow Dell Primary School 

 

Level 3 /4 reporting form 

 
Date: Children involved: 

 

 

 

Staff Reporting: Child witnesses: 

 

 

 

Gender: Do you feel this incident is related to 

bullying: 

 

 

 

 

Brief Description: 

 

 

 

 

 

Action Taken: 

 

 

 

 

 

Other Relevant Matters: 
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